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The caring path to achievement, reflecting the values of Christ.

At the Rainbow, we flourish together as we listen, learn, lead, lift and love.




The District CE Primary School’s Christian Vision Statement
“l am the vine; you are the branches.” John 15:5

Just as the branches need the vine to grow and bear good fruits, so we need each other. Within the District
family, each person is valued and loved, reaching out throughout our school, homes, families and the wider
community for a stronger future. Our Christian vision statement permeates through everything we do at The
District and this policy was developed to reflect togetherness, inclusion and supporting all pupils to achieve the
best possible outcomes.

Introduction

Avolunteer is a person who gives freely of their time, skills and experience to the school without expectation
of financial reward. Volunteering can take many forms, some tasks can require particular skills whereas others
require no specific skills. Volunteering may be a one-off activity, for a limited time to complete a particular
activity or project or carried out on a frequent basis. This policy also covers those who are undertaking work
experience in the school.

We believe that volunteers provide a valuable contribution to the school’s work, and that they enrich the school
through the breadth of their knowledge and experience.

We are committed to using volunteers in a way that supports the school’s strategic aims and vision. It is the
policy of The District CE Primary School that voluntary activities will not be a substitution for paid employment.

The aim of this policy is to:

e Encourage the wider community to engage with the school, thereby enhancing the curriculum, raising
achievement and promoting community cohesion

e Ensure that volunteers support the school’s vision and values, and adhere to our policies

e Provide staff, volunteers and parents with clear expectations and guidelines

e Set a clear, fair process for recruiting and managing volunteers

This policy has been developed in line with the statutory safeguarding guidance Keeping Children Safe in
Education (KCSIE) from the Department for Education (DfE).

Equal Opportunities Statement

The school is committed to ensuring that our equal opportunities policy is fully effective. School staff and
volunteers will be expected to adhere to the principles contained in our school policies. The school is
committed to ensuring our volunteering opportunities are accessible to all through open and flexible
recruitment, selection, support, monitoring and evaluation procedures.

Legal Background
This policy complies with the provisions of:
e The Employment Rights Act 1996 - Volunteers are not employees of the school and therefore do not
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have a contract of employment or benefit from the terms of the Act

e The Immigration, Asylum and Nationality Act 2006 - It is a criminal offence to employ someone who
has no right to work in the United Kingdom, or no right to undertake the work being offered. This also
applies to voluntary work.

e The Rehabilitation of Offenders Act 1974 - Spent convictions will be disclosed and taken into account
when considering suitability to work as a volunteer with children, vulnerable adults or in certain other
positions of trust.

e The Safeguarding of Vulnerable Groups Act 2006 - All individuals seeking to volunteerin regulated
activities must undergo an enhanced DBS disclosure check prior to commencement of duties.

e The Occupier’s Liability Act 1957 - The school has a duty of care to all individuals, including
volunteers, who visit its premises.

e The Health and Safety at Work Act 1974- Under section 3 of the Act the school has a duty to ensure
that individuals who are not employees are not exposed to health and safety risks. This includes
volunteers

Status

e Avolunteeris not an employee and will not have a contract of employment with the school or benefit
from any of the school’s terms and conditions of employment, such as payment for work, holidays or
sickness.

e Theschool will agree a role with the volunteer and there will be an expectation that the volunteer
will meet the requirements of the role and that the school will provide an opportunity for the
volunteer.

e Thevolunteeris free to refuse to fulfil the role and the school is not bound to provide the
opportunity. It is expected that both the school and the volunteer will give as much notice as
possible if unable to meet these expectations.

e Volunteers are not, and must never be, a substitute for employees.

Recruitment

e The recruitment process for volunteers should be carried out by the Head Teacher (or nominated
member of staff),

Unless the volunteering opportunity is a one-off short-term nature a person wishing to become a
volunteer should complete a volunteer application form. The applicant should be asked to identify
areas in which they would like to volunteer. (The Volunteer Application form can be found at Appendix 1)

-Ifthere is a suitable volunteering opportunity an interview should be conducted to gauge the person’s
aptitude and suitability.

3



Volunteering Agreement

Where i

t has been agreed that a role may be undertaken by a volunteer the volunteer will be invited to enter

into a volunteering agreement with the school. This agreement will identify:

the volunteer’s role
expectations in terms of how they conduct themselves

any training that the volunteer is expected to undertake
health and safety requirements

the insurance cover that will be provided for the volunteer
who will supervise the volunteer

how the volunteer will be notified if their role is to come to an end

One-off volunteering opportunities

Some activities may involve volunteers on a one-off, short-term basis. If the volunteering opportunity is of
one day’s duration or less and not likely to recur, then the recruitment process outlined in sections 5 and 6
above will not apply. In such cases the Head Teacher /Deputy Headteacher must ensure that all volunteers
involved in the event complete the Volunteers Registration form to record their attendance.

Health and Safety

The school will provide any reasonable training required for the role, including health and safety
training.

The school has a responsibility for the health and safety of volunteers. Volunteers should at all times
follow the school’s health and safety policies and procedures.

Volunteers have a duty to take care of themselves and others who might be affected by their actions.
Volunteers must be advised that they are not permitted to act outside their authorised area of work.

Volunteers must report all accidents and ‘near miss’ incidents.

It is the responsibility of the agreed staff to ensure that an appropriate risk assessment is undertaken
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for each volunteering opportunity identified.

e Agreed staff (Claire Ryder/Mandy Pierce) will ensure that volunteers are provided with appropriate
guidance on any health and safety issues that arise.

Recompense

Volunteers are unpaid and will not be eligible to receive expenses.

Policies and Procedures

e Volunteers are expected to comply with all statutory regulations whilst they are on the premises or

undertaking any of their volunteering duties, including health and safety, anti-discrimination and data
protection.

e Claire Ryder (Deputy Headteacher) will ensure that the induction includes an explanation of these
policies and procedures and any other policies that are relevant to the volunteering work. All volunteers

must have safeguarding training. Other training requirements will be based on the nature of the work the
volunteer will do.

Insurance

e The school will ensure that volunteers are covered for insurance purposes in respect of personal
injury. The school also holds public liability insurance.

e The school’s insurance will not cover unauthorised actions or actions outside the volunteering
agreement.

Confidentiality

e Volunteers may become aware of confidential information about the school, its employees, pupils,

customers and suppliers. Volunteers must not disclose this information or use it for their own or
another benefit without the consent of the party concerned.

e Volunteers should not speak to the press or communicate with any other media on matters which

directly relate to the affairs of the school. Volunteers must not discuss individual pupils with any
person outside of school including their parents/carers.

Supervision

A member of staff will be designated to support and manage the volunteer. If the volunteer has any

queries or would like to change their role this should be discussed with their assigned member of staff
or Claire Ryder (DHT).

Dealing with problems

e If avolunteer has any concerns or complaints regarding a pupil they must raise it immediately with
an agreed member of staff.

e Allvolunteers should be aware of safeguarding procedures for dealing with disclosure by a pupil.
e If the volunteer wishes to make a formal complaint they should refer to our complaints policy.
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¢ Ifacomplaintis made about a volunteer, this will be notified to the volunteer and the Head Teacher
will decide whether any action should be taken.

Volunteer’s pack

On commencing the voluntary role, the volunteer will be given an appropriate induction to the service area
and (unless the volunteering opportunity is for a one-off event) a pack containing:

e Generalinformation about the school, as appropriate

e Acopy of this volunteering policy

e Astandard volunteering agreement

o Details of where the volunteer can access the school’s policies and procedures.

Records

A record of volunteers in each team and a filed record of volunteer agreements and associated documents,
as appropriate will be maintained by the School Business Manager in accordance with GDPR (2018). All
volunteers are expected to complete the online Channel Prevent training.






VOLUNTEER APPLICATION FORM

The District CE Primary School is committed to safeguarding and promoting the welfare of children and
young people and as such expects all staff and volunteers to share this commitment. Anyone who is
working as a volunteer will be required to complete a DBS disclosure prior to commencing voluntary work.

Personal Details

Name Title

Contact address Email address

Home Telephone Mobile Telephone

Number Number

Next of Kin Name Next of Kin Contact
Number

Area/Activities of interest

Work/Voluntary Experience (Last 3 years)

Employer’s name and dates of
employment




Health

Do you have any health problems or disability of which we should be aware? Please

delete as appropriate

If Yes, please give details

References

Yes /No

Please supply the names and addresses of two character referees

1.

Name

Address, email and telephone number if possible

Criminal Convictions

Do you have any criminal convictions or any pending? Yes / No (Please delete as appropriate).

If yes please give details.( A prior or pending criminal conviction may not prevent you from volunteering

but failure to disclose relevant information may result in an unsuccessful application.)

Personal Declaration:

| hereby apply to become a volunteer with The District CE Primary School. | also agree to abide by all
school Health & Safety, Child Protection/Safeguarding policies together with guidelines and risk
assessments and understand that | have a responsibility for my own and others Health & Safety while
volunteering with the school.

Signed

Date




VOLUNTEER AGREEMENT

Thank you for offering your services as a volunteer with The District CE Primary School. Your offer of help
is greatly appreciated and we hope that you will both gain from and enjoy your experience here.

Name of volunteer

Name of Supervisor.

Date voluntary work will commence

Date voluntary work will end

Outline of main tasks/activities that the volunteer will be involved in

Please read and sign both copies of this volunteer agreement, return one to your supervisor and retain
one for your records.

Declaration

I have read a copy of the school’s Volunteer Policy and agree to adhere to this at all times | agree to
abide by the school’s policies and procedures

| agree to work only as directed by school staff.

Signed

Print Name

Signed (member of school staff)

Position

Date
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